
Marker (if UC) provides all relevant information for discussion
with the Course Convenor. If Marker is not the UC 

then the Marker provides all relevant information for discussion with the 
UC who discusses with the Course Convenor

Course Convenor
 decides not to proceed

Course Convenor classifies as PAP.
Educative Assistance by UC or Course Convenor

 (optional)

Course Convenor confirms as 
possible Academic Misconduct

Course Convenor completes the 
Academic Integrity Review Form and sends to 

Faculty Officer /Campus Manager
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Faculty Officer/Campus Manager
records case, checks if first or repeat offence 

and emails student

Marker identifies possible Academic 
Misconduct 

UC: Unit Coordinator  
PAP: Poor Academic Practice
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Faculty Officer/Campus Manager
records case, checks if first or repeat offence 

and emails student

First time PAP:
sends to Library for Educative Assistance, 

including a ‘required by’ date

Repeat PAP Possible Academic Misconduct

Library reports non-attendees 
to Faculty Officer/Campus Manager
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Faculty Officer/Campus Manager
follows up student with standard email 

informing of consequences of non- 
compliance

Faculty Officer/Campus Manager
schedules a School Investigative 

Committee meeting 
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School Investigative Committee 

Dismiss
PAP (1st): 

refer to Library for Educative 
Assistance

Suspicion of Level 2 MC

Refer to
Director, Student Admin Services who convenes

 the Academic Discipline Committee

Dismiss Level 1 or 2 MC: 
apply penalty
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Level 1 MC
(includes 2nd or subsequent 

PAP):
apply penalty

Level 2 MC with 
recommendation of 

suspension or 
expulsion: to Provost 

for  approval 
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